
Dear Parents, 

I am writing as a personal plea for you to participate in keeping our PTA active. Chatham Grove 

Elementary School is unique in so many ways, including our active and engaged PTA. Our PTA has 

worked tirelessly the past two years to provide resources, programs, and events that benefit not only 

our students but our staff as well. They need a break, and we need new, diverse voices to continue 

growing our community. By joining the CGE PTA, you will be a part of a community that is dedicated to 

enhancing the educational experience of our children. 

When the PTA asks for your time and energy, I understand they are seeking something more valuable 

than your money. We believe that our PTA is what sets our school apart from others across the state, 

and we invite you to join us in our efforts to make a difference. Whether you have a lot of time to give 

or just a little, there are opportunities for everyone to get involved. We welcome new ideas, 

perspectives, and talents and hope that you will consider joining our community. By joining the PTA, 

you'll be making a difference not just for your child, but for the entire school community. Your 

involvement will help ensure that Chatham Grove is a safe, nurturing, and enriching environment for all 

our children and staff. 

Please take a look at the information below to see how you might be able to support our school.

Please contact Adam Lawler by Sunday, March 26th to learn more about how you can make a 

difference at Chatham Grove Elementary School. 

Sincerely, 

Adam Lawler 

Nominating Committee 
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CHATHAM GROVE PTA
BOARD MEMBER ROLES AND DUTIES

PRESIDENT *

Keeps the board informed and impartial, promote participation, 

and vacate the chair when speaking. Maintain current bylaws, 

rules, and budgets, and use Roberts Rules of Order. Approve 

all correspondence and prepare meeting agendas.

Manages sponsorships and donations for fundraising events, 

including those for the Thrift Shop, Membership, and various 

event teams. Presents monthly event updates to the Board and 

leads in the absence of a team lead. Prepares event plans for 

board approval.

VP DEVELOPMENT *

Assists Staff Support & Staff Hospitality Team. Supports teams 

for Staff Appreciation and CGE staff events. Supports student 

affair events by request. Presents event updates monthly. 

Presents Pan of Work in absence of team lead.

VP STAFF AFFAIRS *

Assists Student Support and Advocacy Team Leads. Supports 

event teams for Gator Gathering, Movie Night, and other 

Student Affair events. Presents event updates to the Board for 

voting. Submits a Plan of Work for approval in the absence of 

event team lead.

VP STUDENT AFFAIRS *

Delivers PTA correspondence for approval; Maintains 

membership database; Records board attendees and 

distributes minutes; Uploads documents to shared drive and 

website. 

SECRETARY *

Provides finance reports. Reviews and proposes edits to Money 

Management Policies for PTA funds collection and 

reimbursement. Discusses and ensures PTA insurance policy is 

current. Assists Budget & Finance committee as needed.

TREASURER *

Up to 3 members collaborate on volunteer interest. Contacts 

potential volunteers for events and team needs. In charge of 

recruiting everyday volunteers for CGE Administration. Sends 

team interest communications to periodically.

AT-LARGE-MEMBER

* INDICATES POSITION IS UP FOR ELECTION THIS SPRING! 

DETAILS ON POSITION CAN BE FOUND HERE.

https://docs.google.com/document/d/1WPYU_PTllUeBWhZMbVYwsfr7s7gzH4kyVSu91Q_prHg/edit
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CHATHAM GROVE PTA

COMMITTEES

Permanent and carry on the work of the PTA on an 

ongoing basis over the duration of the PTA year, are 

typically elected to begin serving between July 1 and 

November 1 of the academic year.

STANDING COMMITTES

Temporary, event assignments and have work over a specific duration of time 

and go out of existence once the project is completed. Limited to one or two 

projects or programs per year. 

SPECIAL COMMITTEES

STANDING NOMINEES NEEDED

AUDITNOMINATING ADVOCACY

Additional committee opportunities: Budget & Finance, 

Student Support, Staff Support, Staff Hospitality, Thrift Shop

PAST 

COMMITTEE 

EVENTS

GATOR GATHERINGS 
(FIELD DAY, MOVIE NIGHTS, ETC;)

TEACHER APPRECIATION 

WEEK

MEMBERSHIP
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CHATHAM GROVE PTA

COORDINATORS

Volunteer team members with defined duties within their 

team or fill positions that require administrative tasks and 

organization through the entirety of the academic year.

COORDINATORS

Spirit 
Wear

Social 
Media

Website Graphic 
Design

Trophy 
Case

If you are interested in any position, please contact Adam Lawler 

adam.e.lawler@gmail.com for more details.

mailto:adam.e.lawler@gmail.com
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